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Basic Information



About Downtown Campus

Guei-Yang Street
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Study Room (B1), ATM, Transcript and Certificate 
Machine (1F)  Gym (B3), Study Room (B2), Extension School 

(1F), Language Center (3F), ATM


Student Clubs (B1), GBP Study Room (1F-R2106), 
International Office (1F) Computing Center (2F), 
GBP office (6F-R2607-1), Library (7F)  7-11 & Cafeteria (1-3F), Health and Counseling 

Center (1F)


Office of Academic Affairs (1F), Transcript and 
Certificate Machine (1F) 3



WIFI Connection

 Use your laptop or cellphone to search 
for the hotspot of SCU WiFi New.

 Key in “soochowU” as the password of 
the wireless network.

 Click “連線” (connect).
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WIFI Connection

Once you key in the password of the wireless network, you may see 
the following page. Just click icon.
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WIFI Connection

= student number, = your ID number/9999, = log in
(the English alphabet should be CAPITALIZED.)
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New Students Need to Know
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Important Dates:

1. 01/23-02/14: Pay Tuition Fee

2. Before 02/14: Personal 

Information Maintenance

3. Before 02/17: Complete 

Registration

4. 02/17: All Courses Launch

5. Before 02/23: filling out OIA 

paper and online information 

forms

6. 02/05-03/08: Health Check



Item Date & Time Document(s) Needed
Course Selection online

(線上選課) 2025/01/03-16 (Update Personal Information 
FIRST)

Add Courses Manually
(人工加選) 2025/02/17 (09:00-19:30)

course selection query/ 
confirmation form

(選課查對表)

Add/Drop Courses Online 
(線上加退選)

(1) 2025/02/17-18 (20:00-16:00) -

(2) 2025/02/18-19 (20:00-16:00) -

Add Courses Manually
(人工加選) 2025/02/20 (09:00-19:30)

course selection query/ 
confirmation form

(選課查對表)

Drop Courses Online
(線上退選)

2025/02/20-21 (20:00-16:00)

-2025/02/21-24 (20:00-16:00)

2025/02/25 (09:00-24:00)

Add Courses Manually
(人工加選)

2025/02/25 (09:00-19:30)
2025/02/26 (09:00-19:30)

course selection query/ 
confirmation form

(選課查對表)

***Final Confirmation
(選課清單確認) 2025/03/05-11

Important Schedule for Course Selection

Tuition Fee Payment: 2025/01/23-02/14



How to Download Tuition 
Fee Bank Payment



Download Tuition Fee Bank Payment

STEP ONE: Log in Tuition Fee Payment System
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ID : student number 
Password : the last 4  
digits of your ID OR 9999



Download Tuition Fee Bank Payment
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STEP TWO



Download Tuition Fee Bank Payment
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STEP THREE: Download and Print out



Pay Tuition Fee Online (Credit Card)
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How to Maintain Personal 
Information



Personal Information Online Renewal

Use Chrome to access to SU Mobile APP (東吳大學行動版) OR
Use IE to access to the E-campus System 
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Personal Information Online Renewal
https://mobile.sys.scu.edu.tw/home/



YYYYMMDD
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Personal Information Online Renewal
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Fill out the 
Required Parts 

ONLY



Personal Information Online Renewal
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Personal Information Online Renewal
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Upload the 
Cover of Your 

Postal Savings
Account



Personal Information Online Renewal
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50-1000 Words 
(No less than 50 

words)



How to Select Courses






STEP ONE:
You may enroll and check syllabus of each course through the Course 
Selecting System. 

 ID : student number 

 Password :
• Local students: the last 4  digits of your 

ID 
• Foreign students: 9999



Click 學生服務教務網路選課初選碩博士班新生即時選課
STEP TWO:



STEP THREE:

1) Select Program -> 碩士班

2) Department or course category ->企業管理學系

3) Class -> 企碩E㇐ OR 企碩E二

4) Click “List Curriculum Timetable (列出課表)”



Select courses you would like to take, and then click “Course Add.”





STEP FOUR:



STEP FIVE:

Course Selecting System (校務行政系統)

Download “Course Selection Query/ 
Confirmation Form (選課查對表)”:
學生服務
教務
選課查對表















Important Notice
 A course with its student enrollment number less than 3 graduate students

will be cancelled. The course number of GBP courses are started with MGB. 

(EX: MGB00701 Strategic Management)

 Graduate students may enroll for a maximum of 17 credits per semester. 

(Course loads of greater than 17 credits must  be approved by the director of GBP.)

 To graduate, students have to earn a total of 42 credits (21 from mandatory 

courses and 21 from electives).

 Marketing Management & Research Methods are intensive courses. Please 

notice the timetable and be sure to attend the first class for accurate course 

schedule.

 Seminar on Oversea Business Seminar (II): Enrolled students will take a 4-7 

day field trip overseas. Students do not have to come to school on 

Saturdays. 



How to Attend Online Courses (113-2)

Marketing Management is an intensive course. For this course, you will attend some
in-person sessions and some virtually through Microsoft Teams. From February 18 to
April 22, all classes will be delivered online on Tuesday mornings. The professor is
going to visit Taiwan in late April. You will have in-person classes by then. Please see
the following table for the course schedule. Here is how to access the online sessions
during the specified time frame.

Major online platform used: Microsoft Teams

Microsoft Teams: https://www.microsoft.com/zh-tw/microsoft-teams/download-app

ID: studentnumber@mss.scu.edu.tw

• Password(local students): Scuu+last 4 digits of your ID number (ex. Scuu身分證後四碼)

• Password(overseas students): Scuu+last 4 digits of your student number or Scuu+last 4 digits 
of your ARC  


